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Join NCAMC
Know a clerk or deputy
clerk who wants to join
NCAMC? For membership
information, email committee
chair Jim Byrd, CMC, NCCMC
of Wilkesboro at the following
address:
jbyrd@wilkesboronorthcarolina.com

Now, join IIMC
If you have joined the
North Carolina Association of
Municipal Clerks and are
wondering what else you can
do to grow in your profession,
you definitely need to consider joining the International
Institute of Municipal Clerks.
IIMC is the certifying arm for
clerks worldwide. For more
information go to the website:
www.iimc.com

If you would like to submit
an article of interest for the
newsletter, email committee
chair Tammy Hatley, CMC,
NCCMC of King at the following address:
thatley@ci.king.nc.us

Change: is difficult but can be full of
opportunities!
I am sure most of you have heard that Professor Fleming Bell retired on
January 31, 2014 due to health issues. I can’t even think of a word that
truly reflects the impact Professor Bell has had on our profession. He has
been a mentor, an educator, a mediator, corrected us when we were
wrong and praised us when we got it right. He has supported the Clerks
through thick and thin! Through it all he has been our friend and for that
most of all he will be greatly missed. Please join me in thanking Professor
Bell for all he has done for the Clerks of North Carolina. We will formally
recognize him at our annual Academy in August at Wrightsville Beach. I
hope you all will be able to join us for that event.
I would like to welcome Trey Allen, Assistant Professor of Public Law and
Government at the School of Government who will be assuming Bell’s role
as Staff liaison to the Clerk’s. I was fortunate enough to meet Professor
Allen at the January Clerk’s Academy and am excited about the changes
and expertise he will bring to our group. While 2014 will be a year of big
changes, I think we all can look forward to the opportunities that the year
will bring.
IIMC Region III Meeting
Just before our Clerk’s Academy, I was able to attend the IIMC Region III
meeting in Albany, GA. Pamela Megill, the City Clerk for the City of Fayetteville and I did our best to represent you well. It was a good conference although much smaller than I expected. I attended a day-long session on communication that was very informative. During a meeting of the
State Presidents, there was a lengthy discussion about moving the IIMC
Region III meeting to March instead of holding it in January. Many times
over the years, this meeting has been held the same week or adjacent to
our January Academy making it impossible for many of our Clerks to attend. In a special meeting of the Board of Directors on January 23rd, the
Board voted to support holding this meeting in March and a letter was
sent to our Region III Directors. I will let you know of any action taken regarding the scheduling of that meeting.
Continued on Page 2—President’s message
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January Clerk’s Academy
If you were not able to attend the January Clerk’s Academy, you missed some great classes.
The MMC I session on Clerk-Manager Relationships with Daniel Wilson was great. Not only did
we learn something about ourselves, but the panel of Manager’s that attended in the afternoon learned a lot about us too. I believe we will see good things come from that session.
Hopefully most of your questions were answered on e-verify as well as pre-auditing. Both of
those sessions were packed with good information. We also had the chance to learn firsthand
what Susan Kluttz, Secretary of the NC Department of Cultural Resources has done since taking office. She took us on a great trip around the State visiting many of our historic sites. Another good session was led by Kara Millonzi on using technology and how to handle the legal
issues that may arise. All of the course materials can be found on the UNC SOG’s website at:
http://www.sog.unc.edu/Node/1265 until March 15th.
Regional Schools
The Regional Schools held in April will take us back to the basics on public notices, public hearings and charter changes among other topics. The agenda and registration information can be
found on the NCAMC website under the Education tab.
The Regional Schools are as follows:
April 4th – Cedar Point (Barbara Sandlin)
April 11th – Wilson’s Mills (Leighanna Worley & Shannan Williams –Town of Smithfield)
Double Barley Brewing Conference Rooms
th
April 25 – Davidson (Heather James)
Davidson College Presbyterian Church Congregation
nd
May 2 – Highlands (Rebecca Schuler)
First Presbyterian Church – Coleman Hall
August Academy & Silent Auction
The next Program & Education Committee and Board of Directors meetings will be held on Friday, March 14th. Details for the August Academy will be discussed and action will be taken to
put the final touches on the sessions and events planned for the Academy. Even though it is
still early in the process, I would like for you all to begin thinking about the Silent Auction. The
funds raised from the auction are used to fund our college scholarships and Clerk Certification
scholarships. Clerks in our small towns depend on these funds to be able to continue their
education and become certified. The Association proudly awards two $1,000 college scholarships and three $300 Clerk Certification scholarships. The auction has struggled the last couple of years in both quality and number of items submitted. Please consider asking vendors in
your community to donate an item towards our Silent Auction. Explain that it is for education
and they may be more willing to make a donation. The Association is not a charitable organization and not able to give a receipt for such, however, we can acknowledge the receipt of a gift
which may be classified as a business expense. Let’s do everything we can to make this year’s
auction the best one yet.
Continued on Page 3—President’s message
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Clerk’s Certificate Institute
Professor Bell announced before his retirement, that there would not be a Clerk’s Certification Course
this year. Since his departure, School of Government will be reorganizing to bring staff up to speed on
the program. Hopefully, the program will be up and running in 2015. Information will be posted to the
listserv, NCAMC website and SOG website when details have been finalized.
Serving the Association
Committees: At the January Academy, NCAMC Committees had the opportunity to “show off” with a short
presentation on what their committee does. There was a new session on Taking Advantage of Volunteer
Opportunities. Every committee representative did an excellent job presenting the responsibilities and
roles of their members. The Association cannot function without volunteers and every clerk across the
state has something to add. We need you! Please consider volunteering and submit your application today to Stephanie Kelly, 1st Vice President. Applications can be obtained from the Clerk’s website and
later in this issue.
Board of Directors & Officers
This year, the Association will be soliciting volunteers to serve on the Board of Directors from the odd
numbered districts: 1, 3, 5, 7, 9 or 11. The Officer positions of Recording Secretary and 2nd Vice President will also be open. The application and a description of each of these positions can be found on the
NCAMC website under the Leadership tab. An application is also found on page 15 of this issue.
License Plate Update
Mr. John Phelps continues to have conversations with the NCDMV regarding the Clerk’s license plate. We
are now waiting on the Attorney General’s office to issue their opinion on some of the final details of the
legislation that was passed. We cannot proceed until that opinion has been rendered.
Website Update
The Association has been looking at upgrading the website for some time now. The Executive Committee
met by conference call on February 11th to discuss the on-going issues with our current website. It was
decided by the Committee to go out for proposals to host and redesign the website. The Association will
be working diligently over the next several months on this project.
A few dates to remember:
April Regional Schools as noted above
May 18-22 IIMC Annual Conference in Milwaukee, WI
August 21-23 NCAMC Annual Academy in Wrightsville Beach at the Blockade Runner
Thanks for all you do!
Dale Martin, MMC, NCCMC
President
Clerk’s Working in Harmony
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Easter in Hope Mills - A Family First
Community
By Melissa P. Adams, MMC, NCCMC
District VII Director
Hope Mills is all buzzing for the upcoming Easter events we have planned.
On Saturday, April 5, 2014, the Parks & Recreation has reserved a visit from
the Easter Bunny for all the little children with “Breakfast with Bunny” from
8:30 am until 11:00 am. Children have a sit down breakfast with the Easter
Bunny and thoroughly enjoy their time with him.
After the breakfast, the children get to search for Easter eggs left by the
Easter Bunny around the Hope Mills Municipal Park. The children are staggered according to age for their searches in different fields and fun is had by
all. The activity is free for the children and proves to be a very enjoyable
event for the entire family.
Once all the hidden eggs have been claimed, the children return to the Parks
& Recreation Municipal Building for” Easter Craft”. Egg dyeing, paper egg
holders and other crafts fill the next hour for the family and helps create an
opportunity for parent and child bonding.
For anyone in the 3-5 years age group who missed the events of April 5,
2014, the Easter Bunny returns on Wednesday, April 16, 2014 to the Hope
Mills Recreation Center for “Lunch with Bunny”. This is another opportunity
for the children of Hope Mills to have an outing with their parents and a fun
time for all.
Hope Mills acknowledges our children are our future and look for any opportunity to have children and parent moments to help build the family bond
and strength of family. We believe these memories will help guide them as
they grow to become our future leaders.
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Nominations Sought for 2014 Clerk of the Year
The North Carolina Association of Municipal Clerks is accepting nominations
for the “Clerk of the Year” Award, an annual award presented to an outstanding North Carolina Clerk or Deputy Clerk at the NCAMC Summer Academy in August.
To be eligible, the nominee must meet the following criteria:
Active member of the NCAMC for at least four years.
Brings innovative ideas to the Association.
Active in municipal, state and national associations.
Demonstrates commitment to professional development.
Demonstrates commitment to community involvement.
Extraordinary individual job performance.
Positive on-the-job attitude.
You do not have to be a Clerk to submit a nomination. Nominations will be
accepted and encouraged from Mayors, Supervisors, Presidents, Managers,
Council members, Board members, staff, etc.
Submissions must be made and mailed or e-mailed by June 1, 2014 to:
John Phelps
NCAMC
215 North Dawson Street
Raleigh, NC 27603
Or
jphelps@nclm.org
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CLERK OF THE YEAR AWARD
NOMINATION FORM

Nominee: ________________________________________________
Title:

________________________________________________

Municipality: ____________________________________________
NCAMC Member for ________ Years.
Nomination
The nomination is based on significant contributions or outstanding service made by the Nominee in all of the following areas:
Leadership (leadership roles in the profession and/or community)
Community Relations (includes involvement in civic, charitable, and church
Organizations, positions held, community projects, etc.)
Involvement in Professional Associations (contributions made for the betterment of the association, positions held, committee involvement, newsletter contributions, etc.)
Innovation (unique initiative to enhance municipality, profession or community)
Supporting Statements
List other significant offices, honors, and awards Nominee has received.
Include two (2) letters of support limited to two (2) double-spaced, typed pages.
Nomination prepared and submitted by:

Name:

Signature

Title:

Municipality:

Mailing Address:

Submittal Deadline: June 1st
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2

Clara Jones-Manning
Brenda Padgett

3

Beverly Bigley
Dianne White

4

Linda Harper
D. Ann Gray

5

Debbie West
Lessa Hopper

7

Gwendolyn Spicer

10

Michelle Barber
Alama Whitley

11

Melissa Adams
Kathy Johnson
Wanda Yow

13

Joyce Valley

14

Deborah Wagenhaurser

15

Loretta Lanier
Linda Bratcher

16

Kelly Richmond

17

St. Patrick’s Day

18

Brenda Robbins
Karen Wingo

19

Melody Shuler

20

Donna Strickland

22

Michelyn Alston

23

Dawn Sparks

24

Jannie Burnette

25

Donna Alwine

26

Carolyn Morris

27

Janet Pierson

28

Patricia Sugg

29

Sylvia Holleman
Kelly Russell

31

Penny Weiss

If you have any additions or corrections to the birthday calendar, please contact Biscoe Town Clerk
Laura Morton, at laura.morton@townofbiscoe.com.
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NCAMC Needs You!
In this issue of Minute-by-Minute you will find the 2014-2015 Committee Volunteer Form. If you are interested in serving on any of the Association’s committees, please complete the form and return it to Stephanie
Kelly, 1st Vice President, at the address shown on the bottom of the form. If you are currently on a committee
and wish to be reappointed, please resubmit an application expressing your interest. The deadline for submitting applications is April 30, 2014.
Committee work provides the foundation of the organization. The majority of decisions approved by the Board
of Directors are reviewed and recommended by one of the committees. Service to the Association may be twofold: 1. Helps to make NCAMC bigger, better, and stronger; 2. For those earning points toward certification---committee work counts.
Some may think they can’t serve on a committee because their municipality has travel restrictions or they simply can’t afford to be out of the office. Please keep in mind that most committee work is done by telephone or
email, so serving on a committee would not require out-of-office travel. If you have questions regarding a specific
Committee, please go to the NCAMC website at www.ncamc.com, click on the “Leadership” tab for information.
In addition to the Committees for the NCAMC, the Association recommends Clerks to serve on various Committees for the NCLM. Those committees are: Tax & Finance Legislative Action Committee, Planning & Environment Legislative Action Committee, General Government Legislative Action Committee and Regulatory Advisory
Committee. Information on those committees can be found on the NCLM’s website at www.nclm.org .
The 2014 application will soon be available on the NCAMC website, the Clerk’s Listserv or by emailing
Stephanie directly. The deadline is April 30, 2014.
Thank you for your willingness to serve our Association.

NCAMC is me!
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NC Clerks earn CMC Designation

I
I
M
C

Finnell earns CMC designation
North Carolina Clerk, Heather Finnell has received the International Institute of Municipal Clerks Certified Municipal Clerk (CMC) designation.
Heather Finnell, CMC began her career at the Town of Holden Beach as Planning &
Inspections Secretary in November 2004. In May 2006 she was appointed as the
Town Clerk. In January 2014 she received the International Institute of Municipal
Clerks Certified Municipal Clerk (CMC) designation.
Heather Finnell joined NCAMC and IIMC in 2006, and was notified on January 31,
2014, that she had obtained her CMC designation.

U
earns CMC designation
P Southward
North Carolina Clerk, Kelley Southward has received the International Institute of
D Municipal Clerks Certified Municipal Clerk (CMC) designation.
A Kelley Southward, CMC began her career at the Town of Calabash as Office Assistant in December 2005. In July 2006 she was appointed as the Deputy Clerk. In
2008 she was promoted to Town Clerk. In January 2014 she received the
T February
International Institute of Municipal Clerks Certified Municipal Clerk (CMC) designaE tion.
S Kelley Southward joined NCAMC and IIMC in 2006, and was notified on January
29, 2014, that she had obtained her CMC designation.

News from around the Clerk’s Association
♣ Congratulations to Janis Moore, as she retires on March 31, 2014. as City Clerk for the
City of Thomasville.
♣ Please keep White Lake Town Clerk, Brenda Clark and her family in prayer as her 6-year
old grandson Cody continues to recover from surgery and begins the process of radiation
and chemotherapy. You may send cards and letters to Cody at: the address below:
Cody Clark
Ronald McDonald House
Room 267
506 Alexander Ave.
Durham, NC 27705-4760
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The Shamrock:

a 3-Leaf Clover, is Ireland's most recognized National
Symbol. Here are some interesting facts about the shamrock
In the 5th century when St. Patrick came to convert the Irish information on Christianity
could only be spread across the realm from one storyteller, or seanchaí, pronounced
shan-a-key to the other.
In mind of this St. Patrick used the Shamrock to explain the concept of the holy trinity that God was composed of three entities - the Father, the Son and the Holy Spirit - yet
each entity was part of the other just like the shamrock has three leaves but a single
stem.
As St. Patrick continued to use the Shamrock in his conversion of the Irish it grew, through storytelling to be seen
as a holy plant, just as he was seen as a holy man.
It is for this reason that the Shamrock is worn on the St. Patrick’s day and all other special occasions to celebrate
his work and to bring 'a bit o'luck' to the Irish and all their children wherever they may be.
Before the arrival of the Christians to Ireland the plant was sacred to the Irish Druids because the three leaves
formed a triad.
The word shamrock comes from the Irish word seamróg or seamair óg, meaning "little clover".
The tradition of wearing Shamrock on Saint Patrick's Day can be traced back to the early 1700s.
For good luck, it's usually included in the bouquet of an Irish bride, and also in the boutonniere of the groom.
In the 19th century it became a symbol of rebellion and began to be strongly associated with Irish identity. Apparently anyone wearing it risked death by hanging. People even ate the shamrock in times of famine.
The four leaf clover is a universally accepted symbol of good luck with its origin ages old. According to legend, Eve
carried a four leaf clover from the Garden of Eden.
Druids held the 4 leaf clover in high esteem and considered them a sign of luck. In 1620, Sir John Melton wrote:
"If a man walking in the fields find any four-leaved grass, he shall in a small while after find some good thing.”
According to Irish folklore, finding a stem of clover with 4 leaves will bring you good luck, but finding a clover stem
with more than 4 leaves will not bring you more luck.
The mystique of the four leaf clover continues today, since finding a real four leaf clover is still a rare occurrence
and omen of good luck.
What do the 4 leaves symbolize?:
One leaf is for HOPE... The second for FAITH...
The third for LOVE... And the fourth for LUCK!
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Lucky Shamrock Treats

INGREDIENTS
•
•
•
•
♦

1/4 cup margarine or butter
1 pkg. 250 g (about 40) regular or 5 cups
(1.25 ml) miniature marshmallows
1.5 L or 6 cups Rice Krispies* cereal
Canned icing or decorating gel
Green sprinkles

DIRECTIONS

1.In large saucepan, melt margarine over low heat. Add marshmallows and stir until completely
melted. Remove from heat.
2.Add cereal. Stir until well coated.
3.Using a lightly buttered spatula or wax paper, evenly press mixture into 33 x 23 cm (13 x 9-inch) pan
coated with cooking spray. Cool slightly. Using cookie cutter coated with cooking spray cut into shamrocks. Decorate with icing and green sprinkles, if desired. Best if served the same day.
4.MICROWAVE METHOD: In microwave-safe bowl heat butter and marshmallows on HIGH for 3 minutes, stirring after 2 minutes. Stir until smooth. Follow steps 2 and 3 above. Microwave cooking times
may vary.
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North Carolina Certified Municipal Clerk
The deadline for Municipal Clerks to apply for the designation of 2014 North Carolina Certified Municipal
Clerk is fast approaching. Applications are available on the NCAMC Website along with a brochure outlining
the program.
Those wishing to apply must forward the completed 2014 Application along with a $100 check made payable to NCAMC, and all supporting documents to Leighanna Worley to be received no later than the March
28, 2014 deadline. Certificates will be awarded at the Summer Academy in August in Wrightsville Beach.
If you have additional questions please contact Leighanna Worley, State Certification Chair @
lworley@wilsonsmillsnc.org or 919-938-3885, ext. 21.

It’s That Time!!!
The Nominating Committee is seeking interest forms for Second-Vice President, Recording
Secretary and Board of Directors (odd numbered districts).
So please get an application, fill it out and proudly serve your Association!
An application follows this page and are available on the Clerk’s website www.ncamc.com.
Or you can email me at kworley@franklintonnc.us and I will gladly send you one.
If you have any questions please don’t hesitate to contact me.
Kim Worley
Immediate Past President
919-494-7147 – work
919-495-2617 – cell
kworley@franklintonnc.us
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COLLEGE SCHOLARSHIP INFORMATION SHEET
North Carolina Association of Municipal Clerks (NCAMC) Scholarship Fund
SCHOLARSHIP
1.

The scholarship is sponsored by the North Carolina Association of Municipal Clerks (NCAMC).

2.

The scholarship shall be for attendance at any recognized college, university or trade school.

3.

The amount of the scholarship is $1,000.00.

APPLICANT ELIGIBILITY REQUIREMENTS
1.

The applicant shall maintain a grade average consistent with good standing in high school and with expectations of admission to a recognized institution (or, if already attending a recognized institution of higher education, with good standing at
that institution.) The current Committee will decide their rating scale for the GPA.

2.

Participation in extracurricular activities (school and community and church).

3.

Good character. The current Committee will decide their rating scale.

4.

The applicant must have been accepted for admission at the institution of choice for the academic year for which the scholarship application is submitted.

5.

Submission of completed application to the North Carolina Association of Municipal Clerks, giving complete information as
requested, and must be remitted or postmarked on or before April 15 of any year.

6.

The scholarship is open to anyone pursuing a higher education and is not restricted to relatives of members of the
North Carolina Association of Municipal Clerks.

APPLICATION
1.

Data to be submitted with application:
A high school or college transcript, whichever is applicable. (High school transcript should include first semester senior
grades, SAT and/or ACT scores, and cumulative numerical academic average.)
Name, phone number and address of one personal reference.
Name, phone number and address of one faculty reference.
A listing of activities and/or honors in school, community and church.
Letter from applicant stating plans, career goals, and reasons for wanting this scholarship.

2.

Application and information can be obtained by writing to or calling the following address:
North Carolina Association of Municipal Clerks
Scholarship Fund Committee
215 N. Dawson Street
Raleigh, NC 27603

3.

Deadline for submission: Remitted or postmarked on or before April 15 of any year.

4.

Applications will be reviewed by the NCAMC Scholarship Fund Committee, and award will be made by the end of June
each year. Check will be payable to the scholarship recipient, issued in the month of August.
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COLLEGE SCHOLARSHIP APPLICATION
NORTH CAROLINA ASSOCIATION OF MUNICIPAL CLERKS
(NCAMC)

Applicant’s Name
Phone:
Email:
Address:
Parent/Guardian’s Name:
Parent/Guardian’s Place of Employment:

Institutions to which you have applied for admission (if already attending the institution, please indicate):
First Choice:
Accepted:

Yes__________ No_____________

Second Choice:
Accepted

Yes__________ No_____________

Expected Major/Concentration:

If referred by a Clerk, Please list name of the Clerk and how you know the Clerk:

Each applicant should attach the following:
A high school or college transcript, whichever is applicable. (High school transcript should include first semester
senior grades, SAT and/or ACT scores, and cumulative numerical academic average.)
Name, phone number, email and address of one personal reference.
Name, phone number and, email and address of one faculty reference.
A listing of activities and/or honors in school, community and church.
Letter from applicant stating plans, career goals, and reasons for wanting this scholarship.
Signature____________________________________________________________ Date_____________________

Application to be submitted and postmarked on or before April 15 of any year to:
North Carolina Association of Municipal Clerks
Scholarship Fund Committee
215 N. Dawson Street
Raleigh, NC 27603
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